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Appendix E Template for Partnership Agreement 
Details: A partnership agreement is a required appendix in applications submitted by partnerships. The model below is a practical guide for drafting partnership agreements; it can be extended based on the partnership’s needs and requirements. 

Partnership Agreement for the
[PROJECT NAME]




THE UNDERSIGNED 

1. [Name of Participant 1] with its registered office at [city name], duly represented in this matter by its/his/her [position], [Mr/Ms first initials of surname], hereafter referred to as ‘Project Partner 1’;

2. [Name of Participant 2] with its registered office at [city name], duly represented in this matter by its/his/her [position], [Mr/Ms first initials of surname], hereafter referred to as ‘Project Partner 2’;

3. [Name of Participant 3] with its registered office at [city name], duly represented in this matter by its/his/her [position], [Mr/Ms first initials of surname], hereafter referred to as ‘Project Partner 3’;

4. [Participant’s name...] with its registered office at [city name], duly represented in its matter by its/his/her [position], [Mr/Ms first initials of surname], hereafter referred to as ‘Project Partner...’;

Hereafter referred to as the ‘Project Partners’

WHEREAS

a. [Name of Participant 1] is ‘Applicant 1’ in the grant application for Project [Project name] as part of the Subsidieregeling OPZuid 2021-2027. Similarly, Participants 2 et seq. are referred to in the same grant application as ‘Applicant 2’ et seq.

b. The Project Partners’ objective as part of the Project is [description].

c. The Project Partners support the objectives of the Subsidieregeling OPZuid 2021-2027 and seek to actively contribute to achieving these objectives.

d. Details on the proposed approach, activities, results and finances of the Project are set out in the grant application, including the Project Plan dated [DD/MM/YYYY].

e. The Project Partners acknowledge that their respective rights and obligations are governed by the provisions of this Agreement.

HAVE AGREED AS FOLLOWS

Accountability
1. [Name of Participant 1] is submitting the application on behalf of the partnership and serves as the Project Coordinator. In this capacity, the Coordinator will liaise with all financiers and Project Partners involved in the Project. 

2. [Name of participant 1] is financially and substantively responsible for the project.

3. At the Project Coordinator’s request, Participants will, at least [number] of times a year, deliver all information required which the Project Coordinator deems necessary for providing accurate information to the Project’s financiers and Project Partners. 

Duration
4. The duration of the Project is [duration in years/months]. The Project’s scheduled start date is [DD/MM/YYYY] while the estimated termination date is [DD/MM/YYYY].

Services
5. All the duties and responsibilities of the Project Partners are described in the Project plan, which forms an integral part of this Agreement. The main activities to be carried out by each Project Partner are specified below.

6. [Name of Participant 1] will perform the following activities on behalf of the Project:
-
-
[Name of Participant 2] will perform the following activities on behalf of the Project:
-
-
[Name of Participant 3] will perform the following activities on behalf of the Project:
-
-
[Name of Participant...] will perform the following activities on behalf of the Project: 
-
-

7. Individual Project Partners will decide which employee(s) will provide the services as part of the Project.

8. In the event of dysfunction by any employee of a Project Partner, the latter will be required to nominate another employee.

9. Project Partners will play an active role in the various meetings conducted as part of the Project and will coordinate the work together. 

Finances 
10. This Partnership Agreement enables all Project Partners to incur expenses as part of the Project. 

11. [bookmark: Text1]The total costs associated with the Project are [     amount of total Project costs], as specified in the table below by cost type and by Project Partner. 

	
Cost estimate by cost type
	[Name of Participant 1]
	[Name of
Participant 2]
	[Name of
Participant 3]
	[Name of
Participant...]

	Hourly rate € 55 or monthly amount € 7,800
	
	
	
	

	IKS for knowledge institutions
	
	
	
	

	Flat rate 23% other direct costs
	
	
	
	

	Depreciation expense
	
	
	
	

	Contributions in kind
	
	
	
	

	Other costs third parties
	
	
	
	

	Flat rate for small expenses < €250
	
	
	
	

	Hourly rate € 67 or monthly amount € 9,600
	
	
	
	

	TOTAL eligible costs
	
	
	
	

	Non-eligible costs
	
	
	
	

	TOTAL PROJECT COSTS
	
	
	
	



Details on the cost estimate above and the breakdown by unit x rate are included in the nudget as an appendices to the project plan.

* In the cost estimate by cost type, reference may be made to the latest version off the project plan. NB! It must be balanced.

12. The Project expenses incurred will be reported by [Name of Participant 1] to the Management Authority[scheme]. The Management Authority will award a grant based on these expense reports [scheme] [Name of Participant 1]. [Name of Participant 1] will transfer the grant received as soon as possible to the relevant Project Partners, in accordance with the distribution specified by the Management Authority [scheme]. 

13. [Name of Participant 1] will report any changes to the cost estimate for approval to the Management Authority of [scheme].

14. The project costs of [total amount project costs] are financed as follows: 

	Budget by funding source
	[Name participant 1]

	Own contribution 
	€ 
	%
	fixed/proportional

	[description other financing ....]*
	€ 
	%
	fixed/proportional

	[description other financing ....]*
	€ 
	%
	fixed/proportional

	Requested OPZuid subsidy – EFRO (ERDF)
	€ 
	%
	proportional

	Requested OPZuid subsidy – Provincial co-funding
	€
	%
	proportional

	Total financing eligible costs
	€ 
	100%
	



	Budget by funding source
	[Name participant ..]

	Own contribution 
	€ 
	%
	fixed/proportional

	[description other financing ....]*
	€ 
	%
	fixed/proportional

	[description other financing ....]*
	€ 
	%
	fixed/proportional

	Requested OPZuid subsidy – EFRO (ERDF)
	€ 
	%
	proportional

	Requested OPZuid subsidy – Provincial co-funding
	€
	        % 
	proportional

	Total financing eligible costs
	€ 
	100%
	



* if applicable, state other project financing (public and/or private).
* if you enclose a guarantee as proof of committed financing, you guarantee the financing of this amount from your own resources (Own contribution).
* In the budget by funding source, reference may be made to the latest version off the project plan. NB! It must be balanced.

Communications
15.  [Name of Participant 1] will be responsible for handling all communications relating to the Project with the Management Authority of [scheme].

Final Provisions
16. This Agreement will take effect on [DD/MM/YYYY] and will, in principle, be valid for the duration of the Project.

17. The Parties will agree to terminate the Agreement, provided they can provide valid reasons.

18. This Agreement can only be amended or supplemented subject to the written consent of all Project Partners.

AGREED, DONE AND SIGNED:

	On behalf of [Name of Participant 1]:

	Name: 
	City:

	Position:
	Date:

	Signature:  
	

	On behalf of [Name of Participant 2]:

	Name: 
	City:

	Position:
	Date:

	Signature:  
	



Appendix: project plan [versie dd-mm-jjjj]
Appendix: budget [versie dd-mm-jjjj]



Suggestions for other parts (not exhaustive) 
· The way of cooperation between the different participants
· The participants’ liability 
· The distribution of risks between the participants
· The project organization - tasks and authorities of the participants
· The rightful claimant(s) to the project results
· The way, by whom and where the results of the project will be used
· Agreements on knowledge protection and publicity
· Rights of the obligations of the participants in case of early grants and refunds
· Further agreements on the responsibilities of participants with regard to progress reports, file creation and the OPZuid communication conditions
· Payment rhythm of – installments from participant 1 to the other participants
· Dispute settlement
· Agreements about the processing of personal data, based on the GDPR
· Upon grand approval further agreements between the participants regarding the collaboration
· Confidential agreements
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